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INTERNAL AUDITOR 
Ref no: IA/28/08/2025 

PRETORIA 

 
 
The National Heritage Council (NHC): The purpose of the NHC is to develop, promote and 
protect the national heritage for present and future generations. 
  
 
Internal Auditor: CEO’s Office 
 
 
About the job: 
 
The NHC has a vacancy for an Internal Auditor who will execute the annual plan and all related 

audit activities; initiate and conduct a variety of specialized duties involved in the review, 

analysis and auditing of financial transactions, operations, policies, procedures and systems 

at the National Heritage Council. 

 
 
This is a Permanent position, based at Menlyn, Pretoria. 
 
 
Key responsibilities: 

▪  Strategic Management: 

• Development of the Regulation and Governance strategy, framework.  

• Develop relevant frameworks, policies, strategies for the provision of 

audit assurance and consulting services. 

• Implementing strategies and operations. 

• Give strategic direction of the audit function. 

• Implement best business practice and drive these initiatives forward. 

• Establish governance criteria in line with strategic objectives and 

relevant legislation. 

• Design and drive the NHC operation plan. 
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▪ Internal Audit Management: 

• Ensure the execution of audit plans to facilitate the provision of 

assurance on the adequacy and effectiveness of NHC systems of risk 

management, internal control and governance. 

• Manage and co-ordinate internal audit activities. 

• Co-ordinate processes to support the implementation and execution of 

the Internal Audit Plan. 

• Ensure oversight and monitoring of NHC compliance. 

• Review and present recommendation and audit finding. 

• Provide assurance of compliance to statutory requirements. 

• Develop policies and procedures in line with IIA standards. 

• Provide insurance to key management and audit committee on the 

effectiveness of management of critical risks. 

• Monitor the implementation of audit findings. 

• Provide support and advice to management on audit processes. 

• Quality assurance of internal processes and continuous monitoring. 

• Ensure that quality review is done. 

• Create audit awareness by reporting to management regularly on 

internal audit and its role in the NHC. 

▪ Risk Management: 

• Consult and advise on risk management, internal control and 

governance systems and processes as appropriate  

• Development and implementation of NHC-Wide Risk Profile 

• Review the risk management process 

• Ensure improvements in the management of key risks 

• Risk exposure monitoring and evaluation 

• Promote of risk awareness and management culture within the NHC. 
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▪ Stakeholder Management: 

• Establish and maintain effective relations with all stakeholders 

• Build relationship with external auditor. 

• Co-ordinate work efforts between internal and external auditors to 

ensure no duplication of work. 

▪ Financial Management: 

• Prepare and manage the Budget within the unit 

• Monitoring of financial resources and expenditure within the unit. 

• Monitor the allocation of Financial Resources across the departmental 

Plan and Budget  

• ensuring compliance with the Act and other government and 

organisational directives and prescripts. 

▪ Continuous improvement: 

• Participate in continuous improvement of self and role outputs/services. 

• Continuously learn and keep up to date with new developments and 

changes within own role, the department, organisation and industry.  

• Actively share the workload and responsibilities of the team when 

required, working collaboratively and supporting team members. 

• Maintain ownership for own work, performance management and 

development. 

• Maintain optimum quality of work outputs. 

• Maintain open and honest communication. 

• Engage in problem solving and continuous improvement. processes 

that optimise role outputs and services. 

• Efficiently utilise the NHC resources. 

• Comply to NHC policies and procedures. 

▪ Qualifications, skills and experience: 

• Degree in Risk Management or B. Com Finance, NQF Level 7 

equivalent or relevant. 
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• King IV Report  on Corporate Governance (Desirable) 

• Lobbying. 

• Risk Management. 

• Auditing Systems. 

• Public Sector Risk Management Framework. 

• Knowledge of the Public Finance Management Act (PFMA), Preferential 

Procurement Policy Framework Act (PPPFA) and Treasury 

Regulations. 

• Applicable Legislative and Regulatory Framework. 

• Change Management. 

• Compiling strategic documents. 

• Organizational communication effectiveness. 

• Facilitation skills. 

• Presentation skills. 

• Planning and organizing. 

• Microsoft Office – Outlook, Word and Excel. 

• 5 years’ experience in Audit and Risk Management Environment. 

• No registrations are required. 

• Ability to read, analyse, and interpret common scientific and technical 

journals, financial reports, and legal documents.  Ability to respond to 

common inquiries or complaints from customers, regulatory agencies, 

or members of the business community.  Ability to write speeches and 

articles for publication that conform to prescribed style and format.  

Ability to effectively present information to top management, public 

groups, and/or boards of directors. 

• Ability to apply advanced mathematical concepts such as exponents, 

logarithms, quadratic equations, and permutations.  Ability to apply 

mathematical operations to such tasks as frequency distribution, 

determination of test reliability and validity, analysis of variance, 

correlation techniques, sampling theory, and factor analysis. 
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• Ability to define problems, collect data, establish facts, and draw valid 

conclusions. Ability to interpret an extensive variety of technical 

instructions in mathematical or diagram form and deal with several 

abstract and concrete variables. 

• The physical demands described here are representative of those that 

must be met by an employee to successfully perform the essential 

functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

• While performing the duties of this job, the employee is frequently 

required to walk and talk or hear. The employee is occasionally required 

to be mobile. 

• The work environment characteristics described here are representative 

of those an employee encounters while performing the essential 

functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

• Driver license 

• The noise level in the work environment is usually quiet. 

Closing date: 24 October 2025 
 
  

 
PLEASE NOTE THAT FEEDBACK WILL BE GIVEN TO SHORTLISTED CANDIDATES 
ONLY. 
 

 
 
Please email your cv at r.IA@nhc.org.za 

  
The NHC is an equal opportunity employer. As such, it is committed to the employment 
Equity Act and will through the filling of this vacancy, give preference to candidates from 
designated groups in terms of the Employment Equity Act. By applying for this position at 
the NHC, the applicant understands, and agrees that the NHC may solicit a credit and 
criminal report from registered credit bureau and/or South African Police Services (in 
relation to positions that requires trust and honesty and/or entail the handling of cash or 
finances) and may also verify the applicant’s educational qualification and employment 
history. The NHC reserves the right to remove the advertisement at any time before the  
stated closing date, and it further reserves the right not to appoint if a suitable candidate 
is not identified. 
 
People with disabilities are encouraged to apply. 

 

 


